





The Community Players of New Hamburg 
Creative / Production Team Roles 
Seussical- Spring 2027



MISSION STATEMENT:
The Community Players (TCP) is a not-for-profit organization focused on embracing and empowering people of all skills and backgrounds to create quality live theatre events for the enjoyment of Wilmot Township and beyond.
 
VISION STATEMENT:
The Community Players (TCP) produces live theatre that invites audiences to revel in nostalgia and challenge their creative intellect. With each production, our community of dedicated volunteers create high-caliber theatre and inspire new individuals to become part of our company. Together, our brand-new members and those who have been with us since the beginning, will enrich the cultural life of Wilmot Township as we continue to grow in resources and impact.








Youth and Adult Audition Workshop 
TCP will be hosting an Audition Workshop in November as part of our preparation for Seussical, and members of the creative team will be expected to participate in and help facilitate this event.
The purpose of the workshop is to help prospective cast members feel confident and prepared for auditions. Youth participants will learn a dance combination similar to the audition dance call, review the audition song, and work through the audition sides. Adult participants will take part in a condensed session focused on audition techniques, expectations, and general audition preparation.
TCP offered a similar workshop for Matilda, which proved to be highly successful. Participants reported feeling more comfortable and confident heading into auditions, resulting in a stronger and more prepared audition pool.
Applicants should indicate their availability to assist with the Audition Workshop as part of their application. The workshop date is currently set for Saturday, November 14th 2026 (9-3pm). Overflow date Wednesday November 11th. 






















Director 

JOB OVERVIEW

The Director acts as a representative of TCP and is responsible for the practical and creative interpretation of a show. The Director works closely with creative teams, production teams, and performers to create a performance that connects with the TCP audience. A Director will be successful provided they work collaboratively with all departments, to bring their planned vision to life. They help all members live up to the TCP mission of “community theatre at its very best.” This position is show-specific and includes a mileage reimbursement.

DUTIES AND RESPONSIBILITIES
· Assesses and analyzes every aspect of the musical, including the score, lyrics, characters, themes, mood, pacing, style, and overall theatrical storytelling;
· Develops and executes the artistic vision for the production, integrating acting, music, choreography, design, and technical elements into a cohesive whole;
· Collaborates closely with the Music Director, Choreographer, Production Manager, and other members of the creative team throughout the production process;
· Prepares and maintains an effective rehearsal schedule with the creative team to ensure an organized and productive rehearsal process;
· Rehearses and prepares performers in all aspects of character development, storytelling, staging, and performance;
· Oversees the staging and integration of musical numbers, ensuring seamless transitions between dialogue, music, and choreography;
· Communicates the artistic vision clearly to designers, musicians, choreographers, stage management, and all production departments;
· Attends and actively participates in all production meetings;
· Attends rehearsals and provides ongoing artistic leadership throughout the rehearsal period;
· Works within the approved production budget and available resources;
· Supports a safe, inclusive, respectful, and positive rehearsal environment that encourages collaboration and artistic growth;
· Participates in production planning, auditions, callbacks, and casting decisions in accordance with TCP policies;
· Performs other duties as assigned; and
· Upholds the mission, values, and standards of The Community Players of New Hamburg (TCP) and promotes them throughout the production process.

QUALIFICATIONS
· Background in stage performance or directing, either through experience or education;
· Creative and visionary;
· Previous experience with The Community Players of New Hamburg would be an asset;
· Attention to detail;
· Ability to achieve required and essential timelines;
· Organization;
· Fluent with G-Suite software, including Gmail, Docs, Sheets, Calendar, and more;
· Upholds confidentiality;
· Works both independently and as a team player;
· Excellent communication skills;
· Flexibility; and
· Passionate about community theatre and the values inherent within, including inclusivity, respect for diversity, cooperation, hard work, selflessness, supporting local, and family.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Fall Show Timeline 
[bookmark: _opb8axostktl]September – December: Pre-Production and Planning
· Meets regularly with the Artistic Director to discuss the production, artistic vision, budget, staffing needs, and production requirements.
· Reviews and analyzes the script, score, and lyrics to develop a clear artistic concept for the production.
· Works with the Production Manager and Artistic Director to identify production needs, timelines, and budget considerations.
· Participates in production planning as required.
· Assists in the development of audition materials and casting requirements.
[bookmark: _vi42tcblvytk]January: Auditions and Casting
· Attends and leads auditions and callbacks alongside the Music Director, Choreographer, and Artistic Director.
· Evaluates performers based on acting, vocal, and movement requirements.
· Makes casting recommendations and participates in final casting decisions in accordance with TCP policies.
· Communicates casting outcomes and begins preliminary production planning with the creative team.
[bookmark: _1zvf98xcvuq7]February – April: Rehearsal Period
· Leads rehearsals and provides artistic direction for all performers.
· Works closely with the Music Director and Choreographer to ensure acting, music, and movement are integrated into a cohesive production.
· Develops and maintains rehearsal goals and schedules in collaboration with the stage management team and creative team.
· Guides character development, storytelling, staging, and overall performance quality.
· Attends production meetings and provides updates on artistic progress and production needs.
· Collaborates with designers and production departments to ensure the artistic vision is reflected in all technical and design elements.
· Monitors rehearsal progress and adjusts plans as necessary to meet production timelines.
[bookmark: _tdvhrz1pi1s8]April – May: Production and Performance Period
· Attends technical rehearsals and dress rehearsals as required.
· Works with the creative and production teams to integrate all technical, musical, and performance elements.
· Provides notes and artistic adjustments to performers and creative staff throughout the rehearsal period, leading up to opening night.
· Supports the Stage Manager in maintaining artistic quality and consistency once the production opens.
· Attends performances.
· Participates in tear down and post-production evaluations as required.
Reports to: Artistic Director
This position will receive $800










Assistant Director (Mentorship Program) 
JOB OVERVIEW
This position is filled through the TCP Mentorship Program for those looking to gain further experience in directing.
The Assistant Director (AD) supports the Director in the practical and creative interpretation of a show and plays a key role in helping bring the Director’s vision to life. This position allows for direct involvement in the rehearsal process, collaboration with performers and creative teams, and contribution to the overall success of the production. The AD works closely with the Director, creative team, and production team to ensure clear communication and smooth coordination throughout the process. This will not be required for every show.
DUTIES AND RESPONSIBILITIES
· Supports the Director in analyzing the script, characters, themes, and staging concepts;
· Participates in research related to the play’s period, playwright, and style;
· Assists in implementing and communicating the Artistic Director and Director’s vision to cast and crew;
· Helps coordinate and maintain the rehearsal schedule in collaboration with the Director and Stage Manager;
· Attends and participates in all rehearsals;
· Takes rehearsal notes and supports the Director in giving feedback to actors;
· Assists with blocking, movement, and scene transitions as directed;
· Attends all production meetings and serves as a liaison between departments as needed;
· Maintains open communication with the creative and production teams;
· Supports the show’s timeline and budget goals;
· Completes additional tasks as assigned by the Director or Artistic Director;
Acts as a representative of TCP and upholds the mission of “community theatre at its very best.”
QUALIFICATIONS
· Background in stage performance, directing, or theatre arts (through experience or education);
· Strong organizational and communication skills;
· Creative, flexible, and collaborative;
· Previous experience with The Community Players of New Hamburg is an asset;
· Proficiency with G-Suite tools (Gmail, Docs, Sheets, Calendar, etc.);
· Maintains professionalism and confidentiality;
· Able to meet timelines and adapt to production needs;
· Works well independently and as part of a team;
· Passionate about community theatre and TCP’s core values: inclusivity, respect for diversity, cooperation, hard work, selflessness, support for local artists, and a family-oriented spirit.
WORKING CONDITIONS
· TCP is committed to maintaining a safe and inclusive working environment for all;
· Collaboration and respect are core to how this role functions;
· Training and support will be provided as needed;
· Timelines for completion are outlined in TCP’s workflow calendar

Reports to: Director and Artistic Director         
























  
Choreographer 

OVERVIEW
The Choreographer acts as a representative of TCP and is responsible for practical and creative interpretation of a show as it relates to the movement of people. The Choreographer works closely with creative teams, production teams, and performers to create a performance that connects with the TCP audience. A Choreographer will be successful provided they work collaboratively with the Director toward the overall vision while making dance accessible and achievable to a variety of movement abilities. They help all members live up to the TCP mission of “community theatre at its very best.” This position is show-specific and includes a mileage reimbursement.

DUTIES AND RESPONSIBILITIES
· Upholds TCP’s mission and values and instills it in others.
· Collaborates with Director;
· Auditions the dancers and may make recommendations to the director for casting;
· Schedules dance rehearsals with the Director, the music director and the Stage Manager;
· Teaches the cast members how to execute the choreography;
· Leads choreography rehearsals;
· With the Director, blocks and directs those areas of the play that move into and out of the musical numbers,
· Functions as a movement coach throughout the show, particularly if it is a period piece and a certain style of movement is required;
· Attends production meetings;
· Attends rehearsals;
· Other duties, as assigned

QUALIFICATIONS
· Significant dance experience in performance and technique and a familiarity with the genre, either through experience or education;
· Creative and visionary;
· Previous experience with The Community Players of New Hamburg would be an asset;
· Attention to detail;
· Ability to achieve required and essential timelines;
· Organization;
· Fluent with G-Suite software, including Gmail, Docs, Sheets, Calendar, and more;
· Upholds confidentiality;
· Works both independently and as a team player;
· Excellent communication skills;
· Flexibility; and
· Passionate about community theatre and the values inherent within, including inclusivity, respect for diversity, cooperation, hard work, selflessness, supporting local, and family.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Support will be provided by the Artistic Director to help you complete duties and responsibilities;
· Timelines for completion are outlined in TCP’s workflow calendar


Spring Show Timeline 
January
· Participate in auditions and contribute to casting decisions alongside the creative team
· Collaboratively develop the rehearsal schedule with the directing team
February – April
· Attend the first rehearsal 
· Partner with the Director and Music Director to facilitate rehearsals
· Attend production meetings 
· Take part in scheduled work days
May
· Participate in technical rehearsals and offer notes as needed
· Works with the cast and creative team through to the invited dress rehearsal
· Attend the invited dress rehearsal

Reports to: Artistic Director         

This position will receive $500









Acting Coach

JOB OVERVIEW
The Drama Coach acts as a representative of TCP and is responsible for assisting the Director in creating and executing a production on stage; this may be done through large, small, or individual coaching sessions. Taking direction from the Director, the Drama Coach works closely with performers to create dramatic performances that connect with the TCP audience. A Drama Coach will be successful provided they work collaboratively with the Director and actors towards excellence in performance and characterization. They help all members of the company live up to the TCP mission of “community theatre at its very best.” This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Is completely familiar with the script, music and the vision of the show;
· Provides cast with character development, motivation and other facets of acting throughout the rehearsal process;
· Works closely with the Director, updating on progress and ensuring vision of the show is upheld;
· Attends all required rehearsals;
· Attends Production Team meetings;
· Provides input into the schedule as it pertains to drama coaching;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Background in stage acting and performance, either through experience or education;
· Creative and visionary;
· Previous experience with The Community Players of New Hamburg would be an asset;
· Attention to detail;
· Ability to achieve required and essential timelines;
· Organization;
· Fluent with G-Suite software, including Gmail, Docs, Sheets, Calendar, and more;
· Upholds confidentiality;
· Works both independently and as a team player;
· Excellent communication skills;
· Flexibility; and
· Passionate about community theatre and the values inherent within, including inclusivity, respect for diversity, cooperation, hard work, selflessness, supporting local, and family.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Participate in auditions and contribute to casting decisions alongside the creative team (if required) 
· Collaboratively develop the rehearsal schedule with the directing team
February – April
· Attend the first rehearsal 
· Work with the director to facilitate rehearsals (whole group and one on one) 
· Take part in scheduled work days
May
· Participate in dress rehearsals and offer notes as needed
· Attend the invited dress rehearsal 
Reports to: Director         

















Vocal Coach 

JOB OVERVIEW
The Vocal Coach acts as a representative of TCP and is responsible for assisting with the teaching of music to both lead performers and the ensemble; this may be done through cast sectionals or individual coaching sessions. Taking direction from the Music Director, the Vocal Coach works closely with singers to create musical performances that connect with the TCP audience. A Vocal Coach will be successful provided they work collaboratively with the Music Director and performers to find the balance between character and performance, keeping in line with the overall vision of the show. They help all members of the company live up to the TCP mission of “community theatre at its very best.” This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Is completely familiar with the script and music.
· Provides cast with music direction by leading vocal rehearsals (with or without the Music Director, based on conversations and a shared vision of the show) and assists the cast with vocals, choral blending and solo work.
· Attends Production Meetings with Directing and Artistic Teams and other production areas as required.
· Is in contact with the Music Director (if different from the Vocal Director) regarding tempos and interpretations, and is familiar with all decisions and changes related to the music.
· Contributes to the creation of the rehearsal schedule in consultation with the Director, Musical Director and Choreographer.
· Upholds TCP’s mission statement and instills it in others.

QUALIFICATIONS
· Background in vocal music technique and familiarity with the genre, either through experience or education;
· Creative and visionary;
· Previous experience with The Community Players of New Hamburg would be an asset;
· Attention to detail;
· Ability to achieve required and essential timelines;
· Organization;
· Fluent with G-Suite software, including Gmail, Docs, Sheets, Calendar, and more;
· Upholds confidentiality;
· Works both independently and as a team player;
· Excellent communication skills;
· Flexibility; and
· Passionate about community theatre and the values inherent within, including inclusivity, respect for diversity, cooperation, hard work, selflessness, supporting local, and family.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.
Spring Show Timeline
January
· Participate in auditions and contribute to casting decisions alongside the creative team (if required) 
· Collaboratively develop the rehearsal schedule with the directing team
February – April
· Attend the first rehearsal 
· Work with the music director to facilitate rehearsals (whole group and one on one) 
· Take part in scheduled work days
May
· Participate in dress rehearsals and offer notes as needed
· Attend the invited dress rehearsal 
Reports to: Music Director         













Rehearsal Pianist 

JOB OVERVIEW
The Rehearsal Pianist acts as a representative of TCP and is responsible for assisting with the teaching of music to both lead performers and the ensemble; this may be done through cast sectionals or individual coaching sessions. Taking direction from the Music Director, the Rehearsal Pianist works closely with singers to create musical performances that connect with the TCP audience. A Rehearsal Pianist will be successful provided they work collaboratively with the Music Director and performers to find the balance between character and performance, keeping in line with the overall vision of the show. They help all members of the company live up to the TCP mission of “community theatre at its very best.” This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Is completely familiar with the script and music.
· Provides cast with music direction by leading vocal rehearsals (with or without the Music Director, based on conversations and a shared vision of the show) and assists the cast with vocals, choral blending and solo work.
· Attends Production Meetings with Directing and Artistic Teams and other production areas as required.
· Is in contact with the Music Director (if different from the Vocal Director) regarding tempos and interpretations, and is familiar with all decisions and changes related to the music.
· Upholds TCP’s mission statement and instills it in others.

QUALIFICATIONS
· Background in music technique and familiarity with the genre, either through experience or education;
· Creative and visionary;
· Previous experience with The Community Players of New Hamburg would be an asset;
· Attention to detail;
· Ability to achieve required and essential timelines;
· Organization;
· Fluent with G-Suite software, including Gmail, Docs, Sheets, Calendar, and more;
· Upholds confidentiality;
· Works both independently and as a team player;
· Excellent communication skills;
· Flexibility; and
· Passionate about community theatre and the values inherent within, including inclusivity, respect for diversity, cooperation, hard work, selflessness, supporting local, and family.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Provide piano accompaniment for auditions, if needed
· Receive and review rehearsal materials from the Music Director
· Collaborate with the Music Director to organize the rehearsal schedule
February – April
· Attend scheduled rehearsals fully prepared with all necessary materials
· Ensure pianos and keyboards are properly set up and ready for each rehearsal
May
· Participate in additional rehearsals where the full orchestra is not present
· Attend the invited dress rehearsal

Reports to: Music Director        













Production Manager 

JOB OVERVIEW
The Production Manager acts as a key representative of TCP. They coordinate and are responsible for all aspects of the production, including technical aspects. The Production Manager works closely with all members of TCP to reinforce and encourage a team approach. They help all members live up to the TCP mission of “community theatre at its very best.” A volunteer member of the Production Team, the Production Manager will be successful provided they have an understanding of the organization's past, present and future, are organized, and approach the job with a proactive lens; that is, understands the urgency of their duties toward the end-product of a high quality theatre performance, while leveraging and honouring the power of volunteerism fostered at TCP. This position is show-specific and includes a mileage reimbursement.

DUTIES AND RESPONSIBILITIES
· Coordinates and is responsible for all aspects of production, with detailed attention to all technical aspects;
· Available for consult by both the Show Selection and Director Selection Committees;
· Organizes, prioritizes and manages finances, personnel, and tech scheduling;
· Responsible for acquiring members of the production team;
· Prepares a framework for production team (job descriptions, budget information, etc.) to ensure everyone is able to do their job effectively;
· Fosters team spirit;
· Prepares rehearsal materials in a digital format to share with the stage manager;
· Creates a master production schedule in consultation with the Artistic Director;
· In conjunction with Operations Coordinator and Stage Management Team organizes and facilitates all planning and administrative aspects of auditions and casting; 
· Assist with notifying auditioners about whether they have been cast;
· Creates a Production Team and Cast Contact List;
· Attends all production meetings, the first rehearsal, all of technical week, and opening night;
· Arranges for transportation of technical items, costumes, props, furnishings, etc. to the theatre;
· Ensures all departments have completed their clean-ups and returns of borrowed or rented Equipment;
· Is the TCP budgetary contact with TCP’s Audio/ Visual Partner (Straight Street);
· Facilitates technical requirement discussions between Audio/Visual Partner and the Directing Team/Artistic Director;
· Consults on budget that is approved by the Leadership Team and is responsible for meeting the approved budget;
· Inform production department heads their budget amounts and provide budget tracking sheets;
· Creates the financial report showing the original budget and the project actual expenditures;
· Ensures all invoices are given to the treasurer for payment;
· Submits a producer’s report with department reports and financial report to the Leadership Team;
· Keeps up to date on all developments from inception to final wrap-up of the project; and
· Upholds TCP’s mission statement and instills it in others.

QUALIFICATIONS
· Highly organized;
· Financially responsible;
· Strong communication skills;
· Approachable and able to mediate disagreement;
· Enthusiastic about the project;
· Strong interpersonal skills;
· Strong organizational skills;
· Strong supervisory skills;
· Ability to delegate, motivate and encourage others; and
· Prepared to mediate a dispute, to solve the problem, and in extreme situations, inform the Leadership Team

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Timeline 
December 
· Schedules auditions 
· Receive and review the production contract
January
· Assist with notifying auditioners about whether they have been cast;
· Creates a Production Team and Cast Contact List;
· Begin organizing the first production meeting; send a welcome email to the full production team
· Prepares rehearsal materials in a digital format to share with the stage manager;
· Creates a master production schedule in consultation with the Artistic Director
February – April
· Schedule and facilitate production meetings approximately every three weeks to maintain progress
· Maintains the shows approved budget 
· Follow through on action items assigned during production meetings
· Monitor production timelines to ensure all departments stay on schedule
· Check in regularly with individual production team members to support their work
· Coordinate two work days with full access to the upstairs space for set construction, painting, costumes, and more
· Collaborate with the Head of Front of House, Straight Street, and the leadership team to schedule load-in days
· Arrange for the generator system rental through Little Electric
· Coordinate the Fire Inspection in partnership with the leadership team
· Attend rehearsals as needed to support coordination and communication
· Maintain regular communication with the directing team, production team, and orchestra to ensure alignment
May
· Oversee final preparations to ensure the production is ready for opening
· Attend dress rehearsals as required
· Be present at the invited dress rehearsal and address the production team 

Reports to: Leadership Team          

This position will receive $600
















Stage Manager 

JOB OVERVIEW
TCP’s Stage Manager works especially closely with the Production Manager and Director, but also has close interactions with all members of the Company.  Being the primary point of contact for the cast and overseeing the rehearsals through to calling the show the Stage Manager is present for all or the majority of rehearsals. A volunteer member of the Production Team, TCP’s Stage Manager will be successful when they contribute positively to aspects of the production, with particular attention to the rehearsal and cast components, achieving the overall desired effect on the production. This position is show-specific and includes a mileage reimbursement.

DUTIES AND RESPONSIBILITIES
· Consults with the Production Manager on the selection of Assistant Stage Managers;
· Maintain open communication and provide progress updates to the Production Manager;
· Collaborates closely with the Director;
· Develop and lead the Assistant Stage Manager(s) and Backstage Crew;
· Acts as the primary point of contact for cast;
· Collaborate with other Team Leads where there is overlap of projects;
· Attends all production meetings;
· Preparation:
· Prepares lists and forms for distribution to the actors;
· Tapes out the set on the rehearsal hall floor;
· Prepares the green room area;
· Rehearsals:
· Attends all rehearsals;
· Ensures rehearsal space is safe and useable;
· In cooperation with Director sets up rehearsal schedule;
· Responsible for the smooth running of rehearsals;
· Provides cast with any required communication;
· In collaboration with the Props and Furnishing Leads, ensure provided rehearsal props are available for use by the actors;
· Update Team Leads of any changes or additions from rehearsals that impact their team;
· Maintains a neat, orderly and easily understandable prompt book
· Notes start time, break time, finish time of rehearsals;
· Takes blocking notes, missed lines, entrances and exits;
· Collaborate with the Sound Coordinator and Lighting Designer to create call/cue sheets;
· Tech Week:
· Organizes cue to cue and all technical rehearsals;
· Responsible for calling all cues;
· Oversees all backstage activities;
· Ensures the show is running smoothly;
· After Opening:
· Responsible for maintaining the Director’s vision throughout the run;
· All production personnel and actors report to the Stage Manager;
· Prepares and distributes performance reports;
· Health and Safety:
· Ensures first aid kit is stocked;
· Ensures all actors and crew know where all fire exits, fire extinguishers are located;
· Posts health and safety information;
· Liaises with Front of House, calling fire/ambulance/police in case of emergency;
· Responsible for evacuation of actors and crew in case of emergency;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Background in theatre production;
· Strong organizational skills, time management skills and ability to multitask;
· Strong communication skills;
· Approachable, calm and helpful manner under pressure;
· Strong interpersonal skills;
· Sense of humour;
· Strong supervisory skills and experience leading a team;
· Ability to troubleshoot and think outside the box;
· Knowledge of lighting and sound equipment;
· First Aid Certificate (an asset); and
· Physical ability: able to lift (in a safe manner, a safe weight), maneuvering, manual dexterity.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
December
· Consults with the Production Manager on the selection and onboarding of Assistant Stage Managers
January
· Supports the audition process by checking in auditionees and assisting with logistics
· Prepares and distributes necessary forms, contact lists, and other materials for the cast
· Attends script pickup date, collects money, and creates a list of scripts distributed
February – April
· Attends all scheduled rehearsals
· Tapes out the set layout on the rehearsal floor
· Serves as the primary point of contact for the cast
· Sends out the rehearsal schedule promptly and communicates updates as needed
· Works closely with the Director to finalize and adjust the rehearsal schedule
· Maintains regular communication with the cast regarding schedules, changes, and expectations
· Attends all production meetings to stay aligned with the broader team
· Ensures that rehearsal props are available and organized for actor use
· Maintains a clean, well-organized, and clearly documented prompt book
· Records blocking, missed lines, entrances, and exits during rehearsals
· Collaborates with the Sound Coordinator and Lighting Designer to develop detailed call and cue sheets
May (Tech Week & Show Run)
· Organizes and manages cue-to-cue and all technical rehearsals
· Calls all technical and performance cues during shows
· Oversees backstage operations, ensuring all transitions and activities run smoothly
· Monitors the overall flow of the show, addressing issues promptly
· Maintains the Director’s vision and show quality throughout the run
· Serves as the central authority for all cast and crew during performances
· Ensures scripts and deposits are returned prior to opening night 
· Prepares and distributes nightly performance reports to the production team
· Ensures the first aid kit is stocked and accessible
· Makes sure all cast and crew are informed of fire exits and fire extinguisher locations
· Posts relevant health and safety information in appropriate locations
· Coordinates with Front of House and initiates emergency calls (fire, ambulance, police) if required
· Oversees the safe evacuation of all cast and crew in the event of an emergency
Reports to: Production Manager            

This position will receive $600




































Head of Costumes        

JOB OVERVIEW
It is the role of TCP’s Costume Lead to costume the cast of TCP productions, ensuring the costumes are both appropriate for the individual cast members and the show vision. The costumes on stage contribute to the overall appearance of a production and must have cohesion with other production elements, accomplished through the Costume Lead’s interactions with other members of the Company. A volunteer member of the Production Team, TCP’s Costume Lead will be successful when their team costumes the cast in appropriate attire, in a timely manner, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Be responsible for costuming the cast in appropriate attire;
· Collaborate with the Director on establishing a costume design;
· Collaborate with the Director to create a costume list;
· Collaborate with the Artistic Director, Director, Set Designer and Lighting Designer on a colour palette;
· Develop and lead a team of assistants;
· Maintain open communication and provide progress updates to the Production Manager;
· Collaborate with other Team Leads where there is overlap of projects;
· Attend production meetings as required;
· Maintain an organized and functional work room at the TCP office;
· Attend first rehearsal and presents design concept;
· Attend other rehearsals as available/required;
· Supply rehearsal costumes as requested by the Director (or Choreographer);
· Attend costume parade, dress rehearsals, etc.;
· Coordinate dressers for costume changes during the show;
· Arrange to repair and clean costumes during the run;
· Supervise returns of any borrowed costumes or accessories;
· Work within a budget;
· Work within a timeline;
· Other duties, as assigned;
· Upholds TCP’s mission and values and instills it in others;

The Costume Lead will oversee and give direction to the Costume Team to:
· Take measurements of all cast members;
· Purchase, rent, borrow or build costumes and accessories (shoes, hats, gloves, jewelry, purses, etc.);
· Adapt clothing to suit a character, and the actors’ activities (safety, comfort and moveability); and
· Sew costumes, if necessary.
QUALIFICATIONS
· Strong visual sense;
· Ability to draw/sew;
· Knowledge of clothing styles and history;
· Strong interpersonal skills;
· Strong communication skills;
· Strong organizational skills, time management skills and ability to multitask;
· Ability to troubleshoot and think outside the box;
· Strong supervisory skills and experience leading a team;
· Financially responsible; and

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Meet with the Director and Artistic Director to align on the overall costume vision
· Collaborate with the Director to create a detailed costume list and establish a cohesive colour palette
· Recruit and organize a team of costume assistants
· Attend script pickup to take initial cast measurements
February – April
· Attend the first rehearsal to observe cast and begin planning
· Participate in production meetings and provide costume updates
· Attend rehearsals as needed for fittings and visual planning
· Organize and delegate costume projects among the costume team
· Maintain timelines and ensure all deadlines are met
· Provide rehearsal costumes when necessary
· Coordinate and attend the costume parade and dress rehearsals
· Work closely with ASMs and dressers to manage and rehearse quick changes
May
· Make costume repairs as needed during the run
· Oversee and supervise the return and proper storage of all costumes
Reports to: Production Manager            

































Head of Props 

JOB OVERVIEW
TCP’s Props and Furniture Lead will translate the visions for the show into on stage elements. The use of props and furnishings contributes to the overall appearance of a production and must have cohesion with other production elements, accomplished through the Props and Furnishings Lead’s interactions with other members of the Company. A volunteer member of the Production Team, TCP’s Props and Furnishings Lead will be successful when they achieve the required props and furnishing elements for the design, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Collaborates with the Set Designer, Artistic Director and Director to establish a list of props and furnishings;
· Builds, borrows, rents props or furnishings;
· Creates and updates tracking list for props and furnishings, working with the Stage Management team for backstage placement and updates from rehearsals;
· Develop and lead a team of assistants;
· Collaborate with other Team Leads where there is overlap of projects;
· Attends production meetings;
· Maintain open communication and provide progress updates to the Production Manager;
· Supplies rehearsal props and/or furnishings as requested by the Director;
· Attends first rehearsal;
· Attends other rehearsals as available;
· Attends work days,  load-in and set-up, dress rehearsals, strike etc.;
· Arranges to replenish or repair props and/or furnishings during the run;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Ability to build, repair props and/or furnishings;
· Talent for scrounging and getting great bargains; 
· Driver’s license;
· Strong interpersonal skills;
· Strong communication skills;
· Strong organizational and time management skills;
· Strong supervisory skills and experience leading a team;
· Financially responsible; and
· Physical ability: able to lift (in a safe manner, a safe weight), maneuvering, manual dexterity.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Collaborate with the Set Designer, Artistic Director, and Director to create a comprehensive list of props and furnishings
February – April
· Attend the first rehearsal to observe blocking and identify prop needs
· Source, build, borrow, or rent props and furnishings as required
· Create and maintain a detailed tracking list for all props and furnishings
· Recruit and lead a team of props assistants to support preparation and organization
· Attend production meetings to provide updates and collaborate with the creative team
· Supply rehearsal props and furnishings as requested by the Director
· Participate in work days, load-in, setup, dress rehearsals, and strike
· Prepare a finalized props list for Assistant Stage Managers to support backstage organization
May
· Coordinate any necessary repairs or replenishment of props and furnishings during the show’s run
· Oversee the return of borrowed props and ensure all items are properly stored or returned to owners
Reports to: Production Manager            






Head of Construction 

JOB OVERVIEW
It is the role of TCP’s Carpentry Lead to interpret drawings and with the assistance of their team, build the scenic elements that appear on stage for TCP’s productions. The set, in most productions, is a key component of the stage, and has a large impact on the overall appearance of the production.  The set must be cohesive with other production elements, accomplished through the Carpentry Lead’s interactions with other members of the Company. A volunteer member of the Production Team, TCP’s Carpentry Lead will be successful when they create the required scenic elements, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Interprets the Set Designer’s drawing into the reality of a set;
· Builds scenic elements;
· Collaborates with other Team Leads where there is overlap in projects;
· Maintain open communication and provide progress updates to the Production Manager;
· Develops, manages and directs the construction/building crew;
· Attends production meetings;
· Attends first rehearsal;
· Attends other rehearsals as available/required;
· Attends works days, load-in, set-up and strike;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Strong background in technical aspects of production;
· Appreciation for the design process;
· Ability to interpret construction plans;
· Strong knowledge of health and safety legislation, policies and practices;
· Ability to troubleshoot and think outside the box;
· Strong interpersonal skills;
· Strong communication skills;
· Strong organizational skills, time management skills and ability to multitask;
· Strong supervisory skills and experience leading a team;
· Financially responsible; and
· Physical abilities: able to lift (in a safe manner, a safe weight), extended periods of standing, maneuvering, working with power tools, manual dexterity.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Collaborate with the Set Designer and Director to develop and finalize the set vision
February – April
· Construct scenic elements based on approved designs
· Recruit, manage, and lead the set construction crew
· Attend production meetings to provide updates and coordinate with other departments
· Attend the first rehearsal to observe staging and confirm practical needs for the set
· Begin preparation for load-in, ensuring all materials and tools are organized
May
· Participate in load-in by building the stage and fully installing the set on stage
Ensure all ramps, railings, and safety features are securely in place
· Complete any final adjustments or touch-ups to the set during tech week
Support technical rehearsals by troubleshooting and addressing any set-related needs
· Oversee strike, ensuring the safe dismantling and proper storage or disposal of all set elements
Reports to: Production Manager            








Head of Hair and Makeup

JOB OVERVIEW
It is the role of TCP’s Hair and Make-up Lead to provide each cast member with the required direction, supplies and assistance to ensure their hair and make-up is meeting the design established for the production. A character's hair and make-up contribute to the overall appearance of that character and in turn impacts the overall appearance of the production and must have cohesion with other production elements, accomplished through the Hair and Make-up Lead’s interactions with other members of the Company. A volunteer member of the Production Team, TCP’s Hair and Make-up Lead will be successful when their team has the cast on stage in appropriate hair and make-up applications, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Collaborates with the Director on establishing a make-up/hair design;
· Collaborates with other Team Leads where there is overlap in projects ( e.g. Costumes and accessories);
· Buys, rents or borrows make-up accessories;
· Maintain open communication and provide progress updates to the Production Manager;
· Attends production meetings as required;
· Attends first rehearsal and presents design concept;
· Attends other rehearsals as available/required;
· Attends costume parade, dress rehearsals, etc.;
· Coordinates hair/make-up schedule for performances;
· Coordinates, schedules and gives direction to make-up artists and hairdressers for performances;
· Arranges to replenish make-up/hair supplies during the run;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Strong visual sense;
· Knowledge of make-up/hair styles and history;
· Understanding of the effect of colour, light and shadow on the human face;
· Experience with wigs, beards and various prosthetics and special effects make-up;
· Ability to draw;
· Strong interpersonal skills;
· Strong communication skills;
· Strong organizational skills;
· Strong supervisory skills and experience leading a team;
· Financial responsibility; and
· Physical abilities: able to spend periods of time sitting, standing or squatting as required for hair and make-up application.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Collaborate with the Director to develop the overall hair and makeup design concept
February – April
· Source makeup supplies and hair accessories (including wigs) through purchasing, borrowing, or renting
Attend production meetings to stay aligned with the creative team
· Attend the first rehearsal and additional rehearsals as needed to observe and plan design implementation
· Participate in the costume parade and dress rehearsals
· Create and coordinate a detailed hair and makeup schedule for performance nights
· Distribute clear instructions to cast members, including face charts and inspiration/reference photos
Schedule and lead makeup artists and hairdressers, providing guidance and direction for each performance
May
· Monitor and replenish makeup and hair supplies as needed throughout the run
· Ensure the green room is performance-ready before each show
· Oversee cleanup and organization of the green room during tear down

Reports to: Production Manager            




 

Head of Paint and Scenic Design 

JOB OVERVIEW
TCP’s Scenic Artist will translate visions for the show into visually impactful finishings for the set  and furnishings through artistic painting and finishing techniques. A volunteer member of the Production Team, TCP’s Set Designer will be successful when they create the required visual elements, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Create scenic detailing (painting, wallpapering, etc) appropriate to the set, production and vision;
· Lead a team; 
· Attend rehearsals as required;
· Attends work days, load-in and set-up;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Experience in theatre production is an asset;
· Appreciation for the design process;
· Strong visual sense;
· Knowledge of architectural styles and history;
· Strong interpersonal skills;
· Strong communication skills;
· Physical ability: able to lift (in a safe manner, a safe weight), maneuvering, manual dexterity;
· Strong organizational and time management skills; and
· Supervisory skills and experience leading a team.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Schedule 
February – April
· Collaborate with the Director to develop and refine the scenic detailing vision in alignment with the overall production design
· Execute scenic detailing such as painting, wallpapering, texturing, and finishing work to enhance the set’s visual impact
· Lead and supervise a team during scheduled work days, ensuring tasks are completed efficiently and safely
· Attend rehearsals as needed to assess how scenic elements support staging and actor movement
· Participate in production meetings to provide updates and collaborate with the creative team
· Prepare all materials in advance of work days (e.g., paint, tools, drop cloths), and ensure proper cleanup and storage after work is completed
Reports to: Production Manager            

























Set Designer 

JOB OVERVIEW
TCP’s Set Designer will translate visions for the show into set designs and drawings that can be used by other Company members to cohesively build and bring the TCP production to stage. A volunteer member of the Production Team, TCP’s Set Designer will be successful when they create the required design drawings and elements, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Collaborates with Artistic Director and Director on establishing a set design;
· Collaborates with the Artistic Director, Director, Lighting Designer and Costume Lead on a colour palette;
· Creates a maquette to communicate the final “look” of the set if needed;
· Creates a set of accurate drawings, specific to the performance space, including all measurements and different perspectives;
· Collaborate with other Team Leads where there is overlap of projects (e.g. Props);
· Maintain open communication and provide progress updates to the Production Manager;
· Attends production meetings;
· Attends first rehearsal and presents design concept;
· Attends other rehearsals as available/required;
· Coordinates scenic artists and set painters;
· Attends work days, load-in, set-up and strike;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Strong background in technical aspects of production;
· Appreciation for the design process;
· Strong visual sense;
· Ability to draw and build maquettes;
· Knowledge of architectural styles and history;
· Strong interpersonal skills;
· Strong communication skills;
· Strong organizational and time management skills;
· Strong supervisory skills and experience leading a team; and
· Financially responsible.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Collaborate with the Artistic Director and Director to establish the overall concept and vision for the set design
February – April
· Develop initial design sketches and concepts based on the agreed vision
· Produce a complete set of accurate, scaled drawings tailored to the performance space, including all necessary measurements, elevations, and perspectives
· Attend production meetings to present updates and coordinate with other departments
· Attend the first rehearsal to observe blocking and spatial requirements
· Work closely with the Head of Construction to plan and oversee the building of the set during scheduled work days
Reports to: Production Manager            













Lighting Designer 

JOB OVERVIEW
TCP’s Lighting Designer will work closely with the Artistic Director and Director to translate their visions for the show into lighting designs and drawings that will be used during theatre setup. The lighting on stage contributes to the overall appearance of a production and must have cohesion with other production elements, accomplished through the Lighting Designer’s interactions with other members of the Company. A volunteer member of the Production Team, TCP’s Lighting Designer will be successful when they create the required lighting elements, positively contributing to the overall desired effect on the production. This position is show-specific.

DUTIES AND RESPONSIBILITIES
· Collaborates with Artistic Director and Director on establishing a lighting design;
· Collaborates with the Artistic Director, Director, Set Designer and Costume Lead on a colour palette;
· Creates a lighting plot, ground and elevation plan;
· Creates cue sheets with the Stage Manager;
· Attends other rehearsals as available/required;
· Coordinates rental of additional lighting equipment;
· Attends load-in, lighting hang, lighting focus, level set, dress rehearsals, etc.;
· Works within a budget;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

QUALIFICATIONS
· Strong background in technical aspects of production;
· Appreciation for the design process;
· Strong visual sense;
· Understanding of the interaction of colour, light and shadow in three-dimensional spaces;
· Understanding of lighting equipment (lamps, lighting boards, dimmers, wiring, etc.);
· Strong interpersonal skills;
· Strong communication skills;
· Strong organizational and time management skills;
· Strong supervisory skills;
· Financially responsible; and
· Physical abilities: able to lift (in a safe manner, a safe weight), standing, maneuvering, manual dexterity.

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Spring Show Timeline 
January
· Collaborate with the Artistic Director and Director to develop the overall lighting design concept in alignment with the production's vision
February – April
· Create a detailed lighting plot, including ground plans and elevation views tailored to the performance space
· Develop cue sheets in collaboration with the Stage Manager to support smooth technical execution
· Attend rehearsals as needed to observe blocking and adjust the lighting plan accordingly
· Coordinate with Straight Street to arrange any additional lighting equipment or special effects
May
· Participate in lighting focus sessions, level set, cue-to-cue, and dress rehearsals as required
· Ensure all lighting elements are finalized and functioning smoothly for the run of the show
Reports to: Production Manager            












Assistant Stage Manager 

JOB OVERVIEW
TCP’s Assistant Stage Manager works closely with the Stage Manager and will step into the role of Stage Manager should something prevent that person from meeting the needs of the role. The Assistant Stage Manager will have interactions and especially close working relationships with the cast, but also with the entire Company. A volunteer member of the Production Team, TCP’s Assistant Stage Manager will be successful when they contribute positively to aspects of the production, with particular attention to the backstage technical and people components, achieving the overall desired effect on the production.

DUTIES AND RESPONSIBILITIES
· Maintain open communication and provide progress updates to the Production Manager and Stage Manager;
· Oversee the movement of all property, furnishings, set and people backstage, during the rehearsal and production run;
· Works within a timeline;
· Other duties, as assigned; and
· Upholds TCP’s mission and values and instills it in others.

Assist the Stage Manager with the following responsibilities, as needed:;
· Preparation:
· Prepares lists and forms for distribution to the actors;
· Tapes out the set on the rehearsal hall floor;
· Prepares the green room / dressing room area;
· Rehearsals:
· Attends all rehearsals;
· Ensures rehearsal space is safe and useable;
· Responsible for the smooth running of rehearsals;
· In collaboration with the Props and Furnishing Leads, ensure provided rehearsal props are available for use by the actors;
· Maintains a neat, orderly and easily understandable prompt book
· Notes start time, break time, finish time of rehearsals;
· Takes blocking notes, missed lines, entrances and exits;
· Collaborate with the Sound Coordinator and Lighting Designer to create call/cue sheets;
· Tech Week:
· Oversees all backstage activities;
· Ensures the show is running smoothly;
· After Opening:
· Responsible for maintaining the Director’s vision throughout the run;
· All production personnel and actors report to the Stage Manager;
· Prepares and distributes performance reports;
· Health and Safety:
· Ensures first aid kit is stocked;
· Ensures all actors and crew know where all fire exits, fire extinguishers are located;
· Posts health and safety information;
· Liaises with Front of House, calling fire/ambulance/police in case of emergency; and
· Responsible for evacuation of actors and crew in case of emergency.

QUALIFICATIONS
· Background in theatre production (an asset);
· Highly organized;
· Strong communication skills;
· Strong interpersonal skills;
· Approachable, calm and helpful manner under pressure;
· Strong organizational skills, time management skills and ability to multitask;
· Ability to troubleshoot and think outside the box;
· First Aid Certificate (an asset); and
· Physical ability: able to lift (in a safe manner, a safe weight), maneuvering, manual dexterity. 

WORKING CONDITIONS
· TCP remains committed to ensuring a safe and inclusive working environment for everyone;
· TCP values and expects a team approach when completing duties and responsibilities, regardless and in celebration of differences;
· Training, development, and support along the way will be provided to help you complete duties and responsibilities;
· Physical and mental effort will be required in a range of indoor and possible outdoor spaces; and
· The time required to complete the duties and responsibilities will vary given show requirements and one’s own style of work.

Reports to: Stage Manager            









TCP Mentorship Program 
PROGRAM OVERVIEW
The TCP Mentorship Program is designed to provide emerging artists and technicians with hands-on experience in creative and production roles within a supportive community theatre environment. This program offers opportunities to shadow and work alongside experienced team members in key positions—such as directing, choreography, stage management, vocal coaching, design, and more—while gradually building the skills and confidence needed to take on these roles independently in future productions.
OUR SEASON
The Community Players of New Hamburg produces two major shows in New Hamburg (New Hamburg Community Centre) each year:
· A musical in the spring (May - Trinity Theatre)
· A play in the fall (November - Studio Theatre)
Each production offers mentorship opportunities across all areas of the creative and production team. Interested individuals may apply for either show or both, depending on availability and interest.
PROGRAM GOALS
· Foster growth and development for individuals pursuing creative or production roles in theatre.
· Provide mentorship, practical experience, and skill-building opportunities.
· Prepare participants to take on leadership roles in future TCP productions.
· Support education and career development for students and early-career artists.
WHO IS THIS FOR?
· Students currently enrolled in secondary or postsecondary arts or technical programs.
· Early-career artists and technicians looking to build experience in a specific creative or production role.
· Community members with an interest in theatre who are eager to learn and contribute.
· Individuals seeking to transition into leadership roles within the TCP community.
ELIGIBLE ROLES FOR MENTORSHIP
Mentorship roles may be available in (but are not limited to):
· Assistant Director (MP)
· Assistant Artistic Director (MP)
· Assistant Choreographer (MP)
· Assistant Stage Manager (MP)
· Assistant Vocal or Music Director (MP)
· Assistant Costume Designer (MP)
· Assistant Set Designer (MP)
· Assistant Lighting or Sound Technician (MP)
· Assistant Props Coordinator (MP)
· Assistant Dialect or Acting Coach (MP)
STRUCTURE
· Assignment to a Lead Mentor: Each mentee will be paired with an experienced team member in their chosen discipline.
· Task-Based Learning: Mentees will support their mentor by taking on small, manageable tasks that align with the needs of the production.
· Active Participation: Mentees are expected to attend relevant rehearsals, meetings, and production dates.
· Encouragement to Engage: Mentees will be encouraged to ask questions, contribute ideas, and try new tasks under supervision.
· Progression of Responsibility: As the production progresses, mentees may take on more responsibility under their mentor’s guidance.
MENTORSHIP CRITERIA
To be accepted into the mentorship program, applicants should:
· Demonstrate a clear interest in theatre and the specific creative/production role.
· Be willing to commit to the full production schedule as it relates to their role.
· Exhibit reliability, professionalism, and a willingness to learn.
· Be open to receiving feedback and engaging in collaborative work.
· Submit a short application (see below).
APPLICATION PROCESS
Application will require:
1. Submission of a short statement of interest explaining why they want to join the mentorship program and what they hope to learn.
2. Submission of a resume or list of relevant experience, if applicable (experience is not required).
3. Availability for the rehearsal and production period.
4. An Interview with members of the Creative Team Selection Committee
Selections will be made by the TCP Creative Team Selection Committee based on interest, commitment, and team fit.
OUTCOMES
· Mentees may be considered for future leadership roles in TCP productions.
· Opportunities for feedback and reflection will be provided at the end of the process.
SAMPLE TIMELINE
· Pre-Rehearsal: Attend production meetings and assist with prep tasks.
· Rehearsal Period: Observe and participate in rehearsals; assist with coordination and creative input where appropriate.
· Tech Week & Performances: Support in running the show, managing transitions, or executing specific creative tasks.
· Post-Show: Attend strike and a final reflection meeting with their mentor.










